
APPENDIX A: ELECTIONS ACT 
 

SUB-SECTION 1: ELECTION SCHEDULING 
 

1. Nominees will enter a hiring process consisting of the current President, the faculty 
advisor, and three other members of the Executive who are not running. 

2. Those selected from the interview process will be allowed to run in the Schwartz 
Business Society General Election. 

 
a. The Schwartz Business Society Election will include the elections of the society 

President, Schwartz Business Society Vice President External, and Schwartz 
Business Society Vice President Internal.  
 

3. Active campaigning shall cease at midnight the night before the opening of the election 
polls. Non-active campaigning (i.e. Facebook pages/events) may remain posted during 
the election period. No new information can be posted to these social media pages after 
midnight.  
 

4. All other elections, including by-elections, and referenda will be scheduled by the 
President of the SBS.  
  

SUB-SECTION 2: NOMINATIONS PROCEDURE 
 

1. Where fewer nominations than available positions have been received, the President 
may extend the nomination period for up to an additional seven (7) days. 
 

2. The President shall issue a proclamation not later than the day the nominations are 
opened indicating:  
 

i. The position(s) to be run for;  
ii. When nominations open;  

iii. When nominations close (including the exact hour);  
iv. Where to receive a nominations form;  
v. Any other information deemed appropriate.  

 
3. All candidates must meet the eligibility requirements. Subsequent to meeting these 

requirements, candidates must not have outstanding academic or non-academic 
disciplinary sanctions, including but not limited to an average below sixty percent (60%) 
for December grades, Academic Probation, outstanding disciplinary fines, or non-
academic probations. The President, as part of the nomination procedure, will secure 
the candidates’ permission to consult the Director of Student Life or another university 
official on these matters prior to a candidate receiving official status in election. No 



candidate will be officially accepted without meeting these requisite requirements.  
 

SUB-SECTION 3: WITHDRAWAL OF NOMINATION PROCEDURE  
 

1. Candidates may withdraw their nominations any time before the poll opens. 
 

2. Candidates withdrawing their nomination may do so by delivering a signed written 
notice to the President.  
 

SUB-SECTION 4: CAMPAIGNING REGULATIONS 
  

1. Active campaigning on or off campus shall be defined as, but not necessarily 
limited, to:  

i. Distribution of campaign materials;  
ii. Speaking to residences, or individuals for the purpose of representation 

of a platform as a candidate or representative of a referendum position, 
or hosting any sessions to the same effect in the general student 
populace.  
 

2. All advertisements used during the campaign shall not be discriminatory on the 
basis of gender, sexual orientation, age, race, class, religion, creed, ancestry, and 
country of origin, ethnicity, or other grounds. The advertisements shall not be in 
violation of; Copy Rights, The Canadian Charter of Rights and Freedoms, or any 
applicable municipal, provincial, and federal laws. All signage must follow the 
Bloomfield S.U.B. poster policy and the poster policy of any other locations on 
campus. It is the candidate’s responsibility to find out the details of these poster 
policies and candidates will be held responsible if the President is notified that 
they are in violation of any policies.  
 

3. All candidates are responsible for the actions of their campaign workers, including 
scrutineers and campaign managers. Campaign workers who violate this act will 
cause the candidate to be disciplined as outlined in Sub-Section Seven.  
 

4. All Schwartz Business Society Executives shall remain officially neutral1 while 
acting in their capacity2 as SBS Executives. 
 

1 “Officially neutral” shall be defined as: 
-  Engaging in no campaigning whatsoever; 
-  Being non-exclusive in providing information and/or insight to candidates. 

 
2 “Acting in their capacity” shall be defined as carrying out the duties of the SBS 
position as indicated by their respective terms of reference, including but not limited 
to: 



-  Attending SBS-sanctioned events such as: 
- Society meetings; 
- Executive Board meetings; 
- Society events. 

 
5. The President, Election Committee, debate moderators, and Web Administrators 

shall remain impartial throughout the campaign.  
 

6. The Schwartz Business Society President and Vice President’s shall remain 
impartial throughout the campaign, See 2.9.  

 
i. The suspension of By-law 4.7 is automatically applied to the Schwartz 
Business Society Vice President who are running upon the approval of the 
President.  

 
7. All Executive Board members shall be restricted from active campaigning as 

outlined in Section 4.1 at all times. They may, however, be involved with non-
active campaigning. This includes, but is not limited to: 
 

i. Attending campaign meetings; 
ii. Helping to develop candidate platforms; 

iii. The production of media advertisements, including posters, t-shirts, 
static (website) and social networking electronic media. 
 

The suspension of By-law 4.8 is automatically applied to any Executive Board 
Member running upon the approval of the President.  

 
i. Under such suspension, the candidate shall maintain neutrality for all 

other open candidacies in said election.  
 

8. All electronic publicity material shall remain static (unchanged) during the voting 
period. All physical; publicity material (ie. posters) must be removed within 48 
hours of the closing of the polls. Failure to comply shall result in sanctions 
determined by the President. 
 

 
SUB-SECTION 6: PUBLICITY MATERIAL POLICY  
 

1. Candidates are responsible for the following:  
i. Ensuring that all publicity materials do not violate the Elections Act, including any 

material produced by campaign managers or those external to the campaign;  
ii. Ensuring the acquisition of expressed written consent for use of any copyrighted 

material from the holder of that copyright. The President may ask to see proof of 
this consent at any time during the campaign;  



iii. Assuming the full costs without reimbursement for any items contravening the 
Elections Act;  

iv. Submitting a copy of all mass-produced publicity materials to the President prior 
to the opening of the polls.  

 
2. Candidates and slates must also keep a log and expense report including all original 

receipts of all publicity materials produced for the campaign. Candidates must provide a 
market value for products not purchased for, but used in their campaign. This log must 
be submitted to the President prior to the opening of the polls.  

 
3. The President may request that material violating the Elections Act be removed. 

Candidates and slates must comply within 24 hours of this request and may be subject 
to further discipline as outlined in Sub-Section Seven. 

 
4. Publicity materials must not slander other slates or candidates. Slander includes false or 

malicious attacks on person’s character and reputation.  
 

5. All publicity materials must abide by Canadian Copyright Laws. 
 

6. Candidates and slates shall be responsible for any damage caused in the placement or 
removal of publicity materials, and shall be held liable financially or otherwise. 

 
7. Candidates and slates shall be responsible for any materials in violation of the Elections 

Act, university rules and regulations or the laws and regulations set forth by another 
entity’s legal jurisdiction. Those found in violation shall be held liable financially and/or 
otherwise.  

 
8. The advertisement of a slate, candidate, or platform during a referendum on a St.FX 

university chalkboard or in any St. FX classroom is strictly prohibited.  
 

9. The Schwartz Business Society recognizes the limit it has to regulate what students wear 
and that the body is private property. However, any publicity materials after the 
deadline, or in violation of the aforementioned publicity material limitations, regardless 
if they are on one's own person or not are in violation of this act. It should also be stated 
that any person wearing any kind of publicity material around the polling station will be 
asked to leave immediately.  

 
10. With respect to the SBS’s concern for the environment, the President shall impose the 

following limits on the number of paper based publicity items (equally for all 
candidates).   

 
a. President - the equivalent of 20 sheets of 11 x 17 paper per candidate 
b. Vice President’s- the equivalent of 10 sheets of 11x 17 paper per candidate 



c. Candidates may use publicity materials of different sizes as long as they do not 
exceed the equivalency measurements of the dimension limits listed above. 

 
11. Other internet messaging such as groups on online web spaces (such as Twitter or 

Facebook) may be used as long as students willingly join these groups to receive 
updates from the candidate. Candidates cannot however send out unsolicited electronic 
messages (i.e. mass Emails) to students asking for support, and no one may send them 
out on the candidate’s behalf. All candidates using electronic materials must make the 
President aware of such materials, and must include the President on any electronic 
social networking group or contact list. Any further social media not mentioned in this 
act will be monitored and regulated at the discretion of the President. 

 
a. If candidates elect to use Facebook for campaigning they must add the President 

as an administrator to the group. 
b. All social media campaigning shall remain static following 11:59pm the day 

before the election until the end of the official elections period. 
 

 
SUB-SECTION 7: VIOLATIONS AND DISCIPLINE POLICY  
 

Article 1: General  
 

1. Candidates and slates that violate regulations in this act will be subject to disciplinary 
action on behalf of the President or the Elections Committee depending on the severity 
or frequency of violations. 
 

2. The membership of the Elections Committee shall consist of the following members: 
 

i. President;  
ii. Chief Returning Officer; 

iii. Deputy Returning Officer;  
iv. Business Representative; 
v. Faculty Advisor. 

 
 
*Members of this committee must remove themselves from the committee when/if they are 
under review. If a member of the Elections Committee is currently under review they may not 
sit on the committee until the matter at hand has been resolved. 
 

Article 2: Purpose 
 



1. The purpose of the Elections Act Violations and Discipline Policy process is to evaluate 
documented complaints or violations filed about candidates, in respect to the Elections 
Act.  

 
 
*If the issue presented to the President is contrary to the Community Code or provincial 
rules or regulations then the President must suggest that the person follows up with the 
appropriate body, i.e. Director, Student Life or RCMP. The process involved in those 
situations does not limit the Schwartz Business Society from acting according to the 
processes outlined in the By-laws. 

 

Article 3: Process 
 

1. The President will review any complaint, or act on any witnessed violation of the 
Elections Act and meet with the complainant to determine the level of severity and 
determine the appropriate level of action required.  

 
2. To submit a complaint about an Elections Act violation the complainant shall be 

formalized in a written submission. 
 

3. Upon receipt of a written complaint and follow up investigation (if required), the 
President, in consultation with the President, will determine whether an informal or a 
formal resolution is required. 

 

Article 4: Informal Resolution 
 

1. Upon determination that the violation(s) of the Elections Act is minor in nature, based on 
the information provided on the Elections Act Complaint form, the President shall: 
 

i. Verify the validity of the complaint by contacting witnesses and, where possible, 
by visually verifying the infraction; 

 
ii. Upon verification, send an outline of the complaint to the accused(s), and request 

an explanation; 
 

iii. Act as the primary arbiter for SBS elections and take disciplinary action (if 
necessary) according to By-Laws (See Appendix G) within 48 hours; and 

 
iv. Send a written response to the complainant and the accused candidate within 48 

hours. 



Article 5: Formal Resolution 
 

1. Upon determination that the violation(s) of the Elections Act is more severe in nature, 
based on the information provided on the written complaint form, the President shall: 
 

i. Bring the matter directly to the Elections Committee 
ii. Investigate the matter further. Once the investigation has been completed, the 

alleged violation(s) is then brought before the Elections Committee. 
 

2. The President will provide notice via email that the repellent will need to appear before 
the Election Committee. This notice will clearly outline the date and time the committee 
will meet; a brief description of the actual complaint, and the date(s) the incident(s) 
occurred. 
 

3. The President will arrange any witnesses to be present at the Election Committee 
meeting. 

 
4. The President will provide all copies of the actual complaint; and any witness 

statements to the members of the Election Committee at the time of the meeting only 
and not prior to the meeting. 

 
5. Upon reviewing all materials presented by the President, the Election Committee will 

then call in the person(s) that made the original complaint to provide additional 
information concerning the complaint. 

 
6. All other witnesses will be called individually to provide additional information. The 

Election Committee will take only first person information into consideration. 
 

7. The candidate will then be called in to meet with the Elections Committee.  The 
candidate may present their interpretation of the complaint at that time, and provide 
the Elections Committee with any additional information that they feel is relevant for 
the committee to make an informed decision. 

 
8. Once all parties have been heard from, the committee will then deliberate. 

 
9. Once an outcome has been determined, the President will inform the candidate of the 

outcome via email. This letter must also include details concerning the appeal process. 
 

Article 7:  Offences 
 

1. Offences which may be addressed under this document include but are not limited to: 
 

i. Active campaigning prior to receiving official candidate status  



ii. Active campaigning after the deadline 
iii. Unsolicited e-mailing, electronic messaging in spam form, slander, gross obscenity, 

misuse of classroom chalkboards for campaigning purposes 
iv. Exceeding the spending limit  
v. Any infringement of the Elections Act or SBS Bylaws 

vi. Any infringement of the Community Code of Conduct 
vii. Harassment of President and/or polling staff 

 

Article 8: Outcomes 
 

1. Candidates that are found in violation may have one or more outcomes placed on them: 
 

i. Warning Letter outlining infraction and consequences if violation occurs again; 
ii. Forfeiture of deposit in full or in part; 

iii. Public apology for infraction; 
iv. Loss of campaign reimbursement; 
v. Disqualification; 

vi. Reparations’ 
 
SUB-SECTION 8: FINANCING POLICY  
 

1. The spending limits for candidates (slates) are as follows:  
i. President: $60 

ii. Vice President: $40 
 

2. All candidates and slates which receive at least 10% of the popular vote are eligible to 
receive reimbursement amounting to one-half (½) of the spending limit. Candidates and 
slates must submit to the President a complete report of their election expenses.  
 

3. Candidates will only receive reimbursement on material costs of publicity materials and 
expenses directly related to the production of campaigning material, or used specifically 
to promote the candidate. Whether an expense is deemed relevant to a candidate’s 
campaign shall be determined by the President and is subject to review by the Director 
of Finance.  
 

4. An election expense report must include:  
i. An itemized list of all expenses;  

ii. Dated receipts for all their election expenses;  
iii. Signed statement validating their submission.  

 
5. All publicity material, events, entertainment, or otherwise must be financed at market 

value by the amount allotted.  
 



6. Any involvement of corporate, professional, or other groups or individuals (i.e. 
campaign managers) in a campaign must be declared in expense reports to the 
President, unless such involvement is from current students of St.FX University. All such 
involvement shall be accorded a reasonable market value as determined by the 
President.  

 
SUB-SECTION 9: QUALIFICATIONS OF ELECTORS  
 

1. In any election or referendum, both full-time and part-time students, who at the time of 
proclamation are a member of the Schwartz Business Society is eligible to cast one vote.  

 
SUB-SECTION 10: PREPARING THE POLL  
 

1. Grant of Poll; If by the end of the nomination period only as many nominations have 
been validated as there are seats, the President will call a poll. The ballot will consist of a 
“YES/NO” vote, and the slate or candidacy requires 50%+1 of the votes to be declared 
elected.  
 

2. If there are more votes in the “NO” then the position will be reopened. The candidate 
receiving the “NO” vote is still allowed to participate in the by-election if they choose to.  
 

3. The President shall ensure notice of polls, declaring the dates and times of the polls as 
well as, the procedures for voting at least seven (7) days prior to the polling day.  
 

4. All ballots will be inputted into the SBS Online voting database using the most current 
official SBS election system, unless otherwise publicized.  
 

5. If a candidate withdraws from an election following the establishment of the online 
ballot, their name will be removed from the ballot.  
 

6. No phrases or slogans may be attached to a candidate's name on the ballot. The name 
that will appear on the ballot must be the name for which the candidate is normally 
known. Nicknames can be permitted at the discretion of the President.  
 

7. The online ballot will be maintained by the Deputy Returning Officer.  
 

8. The online ballot will be available until 11:59 pm on the final day.  
 

9. The names of candidates shall be shown alphabetically by surname on the ballot. The 
names of slates shall be shown alphabetically by surname of the nominee (President in 
the case of a slate) on the ballot.  
 



10. The President shall request the official electoral list for voting from the Dean of 
Business. The official electoral list should contain the Student ID’s of all students eligible 
to vote in the upcoming election.  
 

11. Polling stations shall be established for all elections, the hours of which shall be set by 
the President and communicated by the SBS before the opening of the polls. 
 

12. The location of the polls may be decided at the discretion of the President at least ten 
(10) calendar days before the first day of polling.  

 
13. An advance poll may be called and arranged if the Chair's Office, after consultation with 

the candidates, feels the numbers warrant.  
 
 
SUB-SECTION 11: PROCEDURE AT THE POLL  
 

1. All polls must be opened and closed by one of the five members of the Election 
Committee. No voting will occur before the opening of the poll.  
 

2. The President may appoint Poll clerks. Poll clerks will be empowered by the President to 
attend and oversee the polling station for the duration of the poll. Poll clerks shall not 
discuss any matter pertaining to an election/referendum with anyone except the 
President. There will be at least one (1) delegated SBS member overseeing a poll station 
at all times during the polling times. In addition: 

i. All Schwartz Business Society members are required to make time to work hours at 
the polls for the SBS General Election if requested to do so by the President. 
Exception is made to those who are running in the Election.  
 

3. Candidates, and all their campaign workers, except scrutineer, are not to be seen nor 
heard at any polling station location other than for the purpose of casting their own 
ballot.  
 

4. Each voter will be allowed to log into the voting system and electronically cast their 
ballot. Each voter must cast their own ballot.  
 

5. Electorate who do not wish to vote for a certain position may choose to spoil their 
ballots.  
 

6. Once the scheduled hour for the closing of the poll arrives, the poll will close exactly on 
time. No late votes will be permitted. Any of the five members of the Election 
Committee may open and close the polls.  

 



SUB-SECTION 12: SCRUTINEER  
 

1. Any eligible elector, excluding the candidates themselves, election committee, or poll 
clerks, are eligible to serve as a scrutineer.  
 

2. One scrutineer may be appointed by a candidate or representative of a referendum per 
poll station.  
 

3. Appointments for scrutineer must be approved by the President to be valid. 
Appointments must be made in writing by the candidate, and include the signature of 
the candidate, the scrutineer to be appointed, and President. All submissions for 
scrutineer must be received by the President prior to the opening of the polls to be 
accepted.  
 

4. The Chair’s Office will set a date to provide an opportunity for any scrutineers to 
familiarize themselves with the security features of the online voting system.  
 

5. The candidate may appoint a scrutineer in shifts for the scrutinizing of polls. Any desired 
rotations of this nature must be approved by the President and marked in writing by the 
candidate prior to the opening of the polls. Shift-work scrutineers will be expected to 
leave once their shift has expired, as they then fall under the providence of campaign 
workers and are no longer permitted to be within sight or sound of the polling station. 
 

6. The absence of a scrutineer at any point during the polling will not in any way invalidate 
an election or referendum. Candidates are not required to have a scrutineer.  
 

7. While at the polling station, a scrutineer is authorized only to observe the balloting 
procedure.  
 

8. The appointment of a scrutineer is a privilege validated by the President. Should the 
scrutineer contravene any election rule, or become disruptive to the polling process, the 
President has the express right to revoke their status as a scrutineer. In addition, if this 
Election Act has been violated by the scrutineer, the candidate whom the scrutineer is 
volunteering for may be disciplined by the President as outlined in Sub-Section Seven. 
 

SUB-SECTION 13: Campaign Manager  
 

1. Candidates may appoint a campaign manager for the election process.  
2. All campaign volunteers must be disclosed to the election committee.  
3. Candidates are responsible for all actions of the campaign manager as they pertain to 

the election, including but not limited to: 
a. Physical promotions both during and after the campaign period 



b. Electronic promotions both during and after the campaign period (i.e. any social 
media posts) 

 
SUB-SECTION 13: BALLOT COUNTING PROCEDURE  
 

1. The candidate who receives the plurality of the votes shall be declared the winner. 
Results are not official for forty-eight (48) hours.  
 

2. After the documentation of the results the election committee will ask all witnesses to 
sign the document verifying the results. After verification, all recount requests are now 
appeals and must follow Sub-Section Sixteen.  

 
SUB-SECTION 14: ANNOUNCING THE RESULTS  
 

1. The winning candidate, or winning side in the case of a referendum, shall be made 
public in an announcement by the President at a location accessible to all students 
following the completion of the counting procedure. The Returning Officer must 
mention that the results are not official for another forty-eight (48) hours. 
 

2. The complete detailed results will be published on the schwartzbusinesssociety.com 
within twenty-four (24) hours after the results are announced.  
 

3. The President will declare the candidate duly elected at the first regular meeting of 
Executive after the election.  
 

SUB-SECTION 15: RUN-OFF ELECTION PROCEDURE 
 

1. In the event of a tie vote in an election or referendum, the President will call another 
election, referred to from here on as a run-off election. The run-off election will be 
identical to the previous election in all respects save:  

i. No new nominations will be accepted;  
ii. All Election dates and time periods may be compressed by the Presidentl in 

recognition of time restraints created by the second election;  
iii. Only the candidates or slates which actually tied may participate in the run-off 

election and will appear on the new ballot.  
 
SUB-SECTION 16: APPEAL PROCEDURE  
 

1. An appeal may be launched by any member who is of the electorate corresponding to 
the election being appealed. However, the appeal must meet all the following criteria:  

i. The appeal must significantly alter the outcome of the election in question. If an 
error in the election, if avoided, would have declared someone in second or third 
place elected as the winner, an appeal would thus be rightly justified.  



ii. The criteria of the appeal must be valid; that is, the contents of the appeal had to 
have happened during the course of the electoral process, and can be thus 
substantiated by concrete evidence.  

iii. The appeal must have the written consent of one-half (½) of the regular members 
of SBS executive. This would include the SBS Vice President’s, Directors, and 
Representatives. Members of the Executive that have resigned their positions as a 
result of an election are NOT considered regular Executive members that 
constitute this quota. Endorsements for an appeal by any executive member are 
subject to inquiry of authenticity by the President.  

 
2. All appeals must take place within forty-eight (48) hours of the results being announced 

by the President.  
 

3. All appeals must be sent to the President.  
 

4. All appeals must be in a written form with the charges and reasons explicitly set out, 
with all evidence if possible.  
 

5. The President will investigate the charges within an appeal. The President shall 
reconsider their initial decision based purely on the charges and evidence contained 
within the appeal. From herein this decision will be referred to as a “ruling”.  
 

6. If the President should make a ruling to reject the appeal, the results of the election will 
stand. This ruling will be announced at the first regular meeting of the Executive along 
with the official results of the election or referendum, and the declaration of the 
winning candidate as duly elected if applicable. 
  

7. Once the President makes a ruling to reject an appeal, the President will inform the 
elector(s) who launched the appeal immediately.  

 
8. If an election or referendum has been appealed in the prescribed manner as outlined in 

Sub-Section Sixteen, and if the challenger(s) has (have) not been satisfied by the 
decision of the President, the challenger may launch a second appeal to the President. 
 
 
 

9. An appeal to the President must be in written form and be received by the President 
within forty-eight (48) hours of notification of the President ruling on the initial appeal.  
 

10. The appeal to the President must contain the identical charges, reason, and evidence as 
contained in the appeal to the President. New evidence and new charges are 
inadmissible. (If new evidence is found, it is put in the appeal and given back to the 
President for reconsideration.)  
 



SUB-SECTION 17: APPEAL COMMITTEE  
 
1. The President will appoint and call together a committee to investigate all appeals 

accepted by the President or the President. The committee would be comprised of the 
following members:  

i. The President;  
ii. The Business Representative; 

iii. The Faculty Advisor. 
 

2. The President will Chair the Appeal Committee. 
 

3. The Appeal Committee will call before it the following parties:  
i. The elector(s) who launched the appeal;  

ii. The President  
iii. Any candidates or slates of the election or official representatives of a referendum, 

regardless if the appeal challenges any of their actions or not. 
  

4. All those called before the Appeal Committee will be dispersed before the Appeal 
Committee finalizes a ruling.  
 

5. The Appeal Committee will concern itself only with the challenges contained within the 
written appeal. If new evidence is found, a new appeal process must be re-initiated (see 
Sub-Section Sixteen).  
 

6. The Appeal Committee, once it has investigated the appeal to its complete satisfaction, 
will report to the Executive whether there have been any irregularities in the election or 
referendum or not. The Appeal Committee may uphold the ruling of the President or 
impose a new ruling and invalidate the election.  
 

7. The Appeal Committee may rule to remove the President for the duration of the 
election. The President shall at his/her discretion appoint an interim Returning Officer to 
carry out a new election or the remaining portion of the election.  
 

SUB-SECTION 18: CUSTODY OF DOCUMENTS  
 

1. Records retained from each election/referendum by the President shall include, but not 
be limited to:  

i. The report of the President to the Executive;  
ii. A copy of the current campaign rules, and poll clerk procedures instruction sheet;  

iii. A log of poll clerks, detailing the hours and polling stations worked.  
 



2. Records shall be retained by the SBS for a period of three years and shall be archived 
thereafter.  
 

3. All voter lists used in an election or referendum shall be stored for safe-keeping by the 
President for a period of forty-eight (48) hours after an election. If an appeal is 
launched, the voters list will be kept until all appeal processes are finalized. Once a 
candidate has been officially declared duly elected after any appeal processes are 
finalized, the voters list is to be destroyed.  

 
ANY SITUATIONS NOT OUTLINED IN THIS ACT WILL BE ADDRESSED AT THE DISCRETION OF THE 

ELECTION COMMITTEE 


